What Now???

A Decision Making Booklet for Students
133 Susan SPc”man (Cann Counsellor

Tﬁi/‘léin‘g about your future after 5/'5/7010 Mec Na/{y /"//gﬁ 5(:/700/ and
i'a»é/'n‘g steps to wards it

”W/mt am / going to be c/o/r{g after /qg/ll school”?

This is the onlﬁ question you need to ask 3oursel1c at this time. Dor't put any more
pressure on 3ourse” than you need to.

£ | ake the time to think about your options

+ Thini( about what you know about gourse]]c

+ What are your strengths/interests

+ What are you Passior\atc about?

* Ask others for advice

Kesearch different occupations..‘ ul’cimate]y, the decision is yours but there is

*_

help available.

Research Alternatives.

T ake interest inventories, personality tests, value profiles, skill assessments, etc.

The Career Centre is there to helP you

(Go on Career Cruising user name mcna”g Password careers
Begin the process:

Research all the alternatives you are considering.

> Some of these may require clegrees at university



» (Others may require ajournegman certificate, or any other level of post

SCCOI’ICIBTB courses

[~ ach has its own value. T he most desirable route is up to you. [Fachisas important.
A” levels of training and education are imPor’cant because the dgnamics of the
workforce is changing‘ More People will be retiring from the work Place in the next ten
years than will bcjoining itsoitis impor’can’c in your decision making you look atjob

trends and which areas will see a growth n years to come.
Two trends to note are:

i. The availabi]ity of work in the trades, spechcicallg construction
2. Healthcarc; cspccia”y in connection with the aging Population.

RCSOUI‘CCS:

Bc]ow you will find a list of different areas of resources to hclp you.

L4 Tea CI"I@I"S

. Farcnts

e (Guidance counselors

o Urxiversitﬂ/Co”ege (alendars

o Universitﬂ/Co”ege rePresentatives

° studcntcounse”or.com

e [rofessionals in your chosen field

. Familg and friends
. Tlﬂc Carccr Ccntrc at Bishop Mc Na”g

Tl‘lc Carccr Ccntrc houses most Canacliaﬂ umversitg and Co”ege calendars.
These are updatcd annua”y. Fast calendars are a useful resource for courses

available. T hese may be borrowed. Most websites now have calendar information.

Fost secondary institutions send representatives to inform students of their
programs.

Flcasc isten to announcements and check Postcrs for times.


http://www.studentcounsellor.com/

Expcct visits this year from:
. Urxiversitg of Calgarg
Mount Koga! Co”cge
SAIT
St. Marﬁ’s Co”ege
Urxiversitg of Alberta
Ur\iversitg of Lethbridgc and many more

Univcrsitg/ Co”cge websites:

Forthe most uPdatcd information on Fost Sccondary

|nstitutions Plcasc visit their websites and cxPlorc:

Alberta Co“ege of Ar’c and Design www.acad.ab.ca

Athal}acsca University www.athabascau.ca

Bow \/a”ey Co”ege

www.bowva”eqco”cge.ca

Devrg ]nstitute of Technologg www.&evrﬂ.ca

Grant Mac Ewan Co”ege

www.macewan.ca/web/home/inclex.ocm

Letlﬁbridge Communitg Co”ege
www.lethbridgecollege.ab.ca

Mcc{icinc Hat Co”egc www.mhc.ab.ca

Mount Roga] Co“ege www.mtroqal.abca



http://www.acad.ab.ca/
http://www.athabascau.ca/
http://www.bowvalleycollege.ca/
http://www.devry.ca/
http://www.macewan.ca/web/home/index.cfm
http://www.lethbridgecollege.ab.ca/
http://www.mhc.ab.ca/
http://www.mtroyal.ab.ca/

Olds College

www.olclsco”eg;e.ab.ca

KC& DCC[‘ CO”CgC www.rclciab.ca

SA]T www.sait.ab.ca

St Marg’s Co”ege www.stmc.ab.ca

Univcrsitg of Alberta www.ualberta.ca

Universitﬂ of Calgarg www.ucalgary.ca
Univcrsitg of Let}‘lbridgc www.uleth.ca

Albcrl:a also has two technical institutes that offer programs tailored
to workplacc requiremcnts. T echnical institutes offer certificate,

cliploma, aPPliccl dcgrccs See the web site

www.advancededucation.gov.ab.ca/college/AppliedDegree

aPPrcnticeshiP and continuing education programs.

NAIT www.nait.ca

SAIT www.sait.ab.ca/flash.htm

F!casc sign up for any information sessions in the Carecr Ccntrc.

These rePresentatives are an exce“ent resource. They have answers to your
qucstions about any Particu]ar program at their school. Tl’lcy also have invaluable

information on Eousing etc.

Some universities visit Calgarg foran evening information session at a downtown
notel, or invite students to their location for a tour. T hese dates will also be Posted

on the Post 5€condarg bulletin board in Student Services.


http://www.oldscollege.ab.ca/
http://www.rdc.ab.ca/
http://www.sait.ab.ca/
http://www.stmc.ab.ca/
http://www.ualberta.ca/
http://www.ucalgary.ca/
http://www.uleth.ca/
http://www.advancededucation.gov.ab.ca/college/AppliedDegree
http://www.nait.ca/
http://www.sait.ab.ca/flash.htm

[ ntrance Requirements

T hese vary greatly for each institution and program of study. | he information can

be found in the Calendamcor the school or see the Career Centre for I"ICIP in reading
and unclerstanding the different requiremen’cs.

You will need to know which program you wish to study as well as which school you

want to go to.
Check it out

> Do not assume you do not have the marks to goto the program oFgour choice.
Alwags find the correct information, do not rclg on what others may have told
you.
]Fgou find somcthing you want to pursue as a career then you will find a way of doing
it. The Carecer (entre can help find similar courses, different alternatives, or other

programs which may workjust as well.

The gcncral unclerstanding is you require 5 subjects ata (Grade 12 level at an
average of 75 to be accePted ata universitg. Most faculties require a Fure Math 30.
Co”eges fora universit9 transfer program require the same sukjects but allow for a
lower average %. () of C will accept Math 10 Appliccl for some faculties.

> St Mary’s entrance average is 65% .

> (Jofl is 65% aswell.

This is not to say the quality of the education in these institutions is lower. Mount
Koya! Co”ege, for examP]e, has a transfer program where all your courses count
toward a full degrcc at a university. Jtis gcneraﬂg understood Mount Rogal Co”cgc
will have dcgree granting status.

Tlﬂcrc are also Diploma programs at co”cgc which requirc less in the way of
academics usua”g the minimum is English and Matlﬁ ata %0 level. Some programs
require only Eng]ish) others a High 5&1001 Diploma.



As you can see this is quitc complicated and it is much better to check with the

Career Centre or Counse”or rather than guess the requiremen’cs.

Have a BACK-UF FLAN..

This is esPeciang imPortant as, ]39 the time you have found out i\cgou have been
accepted bg 9our1cirst choice it is too late to applg angw!ﬁere else. T his allows YOU
the oPPortunity to choose rather than have doors closed in front omcﬂou because the

deadlines are Passed!

Applications

Know when you are going to applq to the school or schools of your choice.

Most schools have concrete deadlines for applications for specific areas of studu.
You should be applying when the school bcgins to take applications NOT AT

THE DEADLINES.
For cxamP]e Mount Rogal Co”ege has a first- come first- serve Po]icy with

aPPlications being accePted on December i and their available spots being filled }39
mid~Januarg.

T:or sPechCic aPPIication times Please see the website for the school you wish to
attend or see a counsellor.

Gcnera”g spcaking applications should be in to Prelcerred schools bg the end of
December. |n most cases you can aPP]3 on the [nternet and some cases it is the

Preperrecl wag‘

All Ontario aPPKications go tlﬁrough a centralized system with 1 aPPIication for all the

universities.

ONTARIO UNIVERSITIES:
(arleton (niversity
| akehead (University

McMaster's ( Iniversity
Queen's {niversity
Ryerson Polytechnical ( Jniversity



http://www.carleton.ca/
http://www.lakeheadu.ca/
http://www.mcmaster.ca/
http://www.queensu.ca/
http://www.ryerson.ca/
http://www.uoguelph.ca/

Sir Wilfrid | aurier ( niversity
(niversity of Guel‘ph
{niversity of Ottawa
(niversity of T oronto
{niversity of Waterloo
{niversity of Western Ontario
(niversity of Windsor

York { lnivcrsitﬂ

QUEBECUNIVERSITIES:
Bis}ﬁop‘s (University

(Concordia (Jniversity

McGill (niversity

{niversity de | aval

(niviersity de Montreal

{niversity de Quebec

{niversity de Sherbrooke

OTHER CANADIAN UNIVERSITIES

BRITISH COLUMDBIA:

(University of British Columbia
{niversity of Northern Pritish (Columbia
(University of Victoria

Simon [Traser ( niversity

SASKATCHEWAN:

(University of Saskatchewan

MANITODBA:
{niversity of Manitoba

Acadia

CaPe Breton u
Dalhousie
Memorial

Mount Allison
Mt. St. Vincent
St. [Trancis Xavier

THEATLANTICFROVINCES

www.acadiau.ca/

www.cbu.ca/
www.dal.ca/
www.mun.ca,/
www.mta.ca,/
www.msvu.ca,/

www.stfx.ca/


http://www.wlu.ca/
http://www.uoguelph.ca/
http://www.uottawa.ca/splash-4.html
http://www.utoronto.ca/
http://www.uwaterloo.ca/
http://www.uwo.ca/
http://www.uwindsor.ca/
http://www.yorku.ca/yorkweb/
http://www.ubishops.ca/
http://www.concordia.ca/
http://www.mcgill.ca/
http://www.ulaval.ca/
http://www.umontreal.ca/
http://www.uquebec.ca/
http://www.usherb.ca/
http://www.ubc.ca/
http://www.unbc.ca/
http://www.uvic.ca/
http://www.sfu.ca/
http://www.usask.ca/
http://www.umanitoba.ca/
http://www.acadiau.ca/
http://www.cbu.ca/
http://www.dal.ca/
http://www.mun.ca/
http://www.mta.ca/
http://www.msvu.ca/
http://www.stfx.ca/

St. Mary’s www.smu.ca,/”
Y Www.smu.ca/

St. T homas www.stthomasu.ca/
(1. of New Brunswick www.unb.ca/
Universit9 of Kings Co”ege www.ukingsca/

(. Prince |© dward |sland www.chi.ca/

US Universities and Co"cgcs Jnfo:

nttp://www.usuniversities.com/

Peterson's (Guide on ().5. Universities

The Frinccton Keview - Ta”@ about universities and co”eges such as SAT and how to get there.

Yahoo Co”egps & (niversity [Jome Fag;es ~Worldwide co”eges and universities close to 12,000

co”cge‘s

Christian (Colleges and ( |niversities

US News and World Report - Campare up to four co”eges and universities.

SAT T est|nformation & Sig;n-up

Scnolarship Search [ ngine

TI’IC Carcer Ccntrc also stocks paper applications for most of the Prmccrred

choices.

The aPPlication process differs great13 for universities in the US Fleasc see a
career advisor for information regarcling the relevant testing required SATS

ACT s etc)

Some universities will offer early admission hcgou meet all their academic requirements.

This may be grantecl in Februarﬁ or March hcgou have done well on your 1*" semester
courses. This admission is grantec{ on the understanding it can be cancelled iFgour

an semester marks Pu” your average down below the rcquircd %. Thc advantagc to


http://www.smu.ca/
http://www.stthomasu.ca/
http://www.unb.ca/
http://www.ukings.ca/
http://www.upei.ca/
http://www.usuniversities.com/
http://www.petersons.com/
http://www.princetonreview.com/
http://dir.yahoo.com/Education/Higher_Education/Colleges_and_Universities/
http://www.gospelcom.net/
http://www.usnews.com/usnews/edu/college/tools/brief/coworks_brief.php
http://www.collegeboard.com/
http://www.fastweb.com/

earlg admission is you can often choose your IStgcar courses in Mag or _June and

‘(HOW yOU !"IBVC t!"l@ courses 9OU require.

TranscriEts

Official Alberta |~ ducation Transcripts

Ogicia! traﬂscriPts must be sent to the university or college you are aPPlging to.
Tl’xcg are not sent to your home.

Simply pick upa TRANSCRIPT REQUE ST FORM from Student

Services or on the internet (search ‘Alberta Lcaming” and then on their site select
“Transcrip’c Request”) Fill out this form: send it to Alberta Learning in [~ dmonton
and the Department of E_clucation there will send your official marks to the

universities or co”cgcs you list on the form. Tlﬂcrc isa $10fee foreach request.

Need a High School TranscriPt:
Follow the link:
l’\ttp://www.education.gov.ab.ca/leamins{/stuc’entservices/transcripts/

These marks can be requested }DH the universitﬂ for the end of both semesters or onlg
after the second, in June. [fin doubt what is require& it is advised you send one copy

at both times.

]t is recommended you send the request to E_dmonton at the same time; you Put in the

aPP!ications to the schools cncyour choice.

[nterim Transcripts Pre,parec{ by Bisho’p Mc Nallyl High School

Some schools may require more than the Alberta |~ ducation transcripts mentioned

above, since those records on]g include COMFLETED courses, theﬂ do not
show lN—FKOGRESS marks. 50 some schools will ask for ]NTEK]M gradcs.



http://www.education.gov.ab.ca/learning/studentservices/transcripts/

T hese can be obtained from our counse”ing office. Mang times it is useful to send

these midterm grades whether they have been sPechcicaug requested or not.

SCHOL ARSHIFS

There are website links from the Career website which will connect you to many
scholarslﬁips available.

Some of the most imPor‘cant sites include

i www.studentcounsellor.com

~tind a 5C/’70/ar5/7/P //'n,é, username A+03 C / 7’5 Passwora/ Ca[ga/y

2. www.alis.gov.ab.ca

3. www.canlearn.ca

4. www.mqsclﬂool 101.com

The Scho]arship board is regular!g uPdatecl with new information. Keep aneye onit
for any scho!arslﬂip relevant to you. Thcre are many scl‘nolarslﬂips available but the
academic Por’cion of mostis becoming l—\igH.. over 90%... | ook for smaller scholarsl'xips

also, often theg require less academics and more Communi’cg involvement.

Before you begin to fill out sclno]arship aPP]ications, it is useful for you to take the
time, to list, under three heaclings, your accomPlishments to date. These headings

WOU!d be:

ACADEMIC COMMUNITY SERVICE
LEADERSHIF.

TI’ICSC are the » imPortant Prcrequisitcs of almost all schoiarships.

Acaclcmic accomplishmcr\ts include... honours, awarcls, % received over your high

school career. chor’c cards and teachers’ letters can attest to this level of constant
academics.

Communitq Scrvicc accomP]ishments include any church worlc, volunteer service

angtimc over the Past 6 years. Do you canvass for the Juvcni]c Diabetes socictg?
Do you help fill food boxes at the Mustard Seed Ministrg? Did yougoona church

mission?


http://www.studentcounsellor.com/
http://www.alis.gov.ab.ca/
http://www.canlearn.ca/
http://www.myschool101.com/

Leaclersl’rig is seen mainlg in school council but could also be local Po]itics, supcrvising
a babysitting group at church. Ang activity where you have taken the initiative to

start a Projcct or suPcr\/ise a continuing one.
Take time also to Practice writing a report on whﬁ you should be grantecl a
scholarship‘ lt’s not as easy as it sounds to tell of all your own accomPlislﬂments while

still sounding modest!l!

Mang scho]arships also request areference letter or letter of recommendation from

an academic referee. |f this letteris to present insig}ﬁt into your academic Pcr‘Formancc
or leadership abilities it should be written bg the Principal. You should Provide
enough time for him to write this letter and give a list of activities, clubs, volunteer work

ancl accomplishmcnts to }'IC]P

Some OFQOU may qualhcy for the Rutherford 5cholar5hi,p. T hese funds are from the
Albcr’ca f’]eritage Fund. Thc current maximum scholars}‘lip is $2500. |tis based on a

formula which grants $400 for Gracle io rcsults, $800 for Gradc i1 results and
$1300 for (Grade 12 results. APFLICATIONTORMS ARE
AVAILABLE DURING THE SECOND SEMESTER IN
STUDENT SERVICES. This scholarship is Paid out Purelg on marks and

you are not comPeting with anyone other than 3ourselxc.<..so make sure you Pu’c inan
aPP!ication hcgou have close to an 80 % in any of (srades 1011 or12. You will hear
in Augus’c what monies you have qualhcieci for and will receive a chcque for that amount

in the November of the first year omcgour post secon&arg education.

Tlﬂcrc are also sclﬂolarships for APPrCﬂticeshiPs and for students from the KAF

program who are continuing at Collegc with their vocational training.

UPCOMING SCHOL ARSHIF DE ADLINES

Scholarships are open to students across Canada who:
» arein theirfinal year at higl'l school.
» have demonstrated outstanding communitg IeadershiP.



> possess the academic skills to success{:u”g enter and complctc co”ege or universitg.

Forfurther information, Please visit the Counsening DePartment or access the district website
www.cssd.ab.ca

and search under students... then 5C/70/3r5/7ip5.

DF_ADL]NE For the Alcxanclcr Kuthcrporcl 5cl‘|olars‘1ips MAY 1st

80% combined average in 5 subjccts inclucling:

a) English fOori13%;
Alexander

b) Two of Social Studics 10, Math 10A or F, Science 10,a second
Ruthcr‘i:orcl $400 g 10 languagc 10;
Scho|arsl1ip $800 grll c) Ang other subjccts at the 1000 level inclucling the above. Two half

$1,500 gr.i2 ,
courses may be combined.
htt!;)://www‘alis.gov‘ab.ca
AWARDS INFORMATION

Deadline Form of Assistance
May 31 Students [Finance Boarcl
Description:

Tl'le Fe&eral and Frovincial governments both Provide student loan P|ans‘ The Student
[Finance Poard administers both Province of Alberta and (Canada Student | oans. Both loans are
aPPhecl for on one aPPhcatfon form. |t is recommended that students appb before M33 %1% to receive
money bg SCPtcmbcr i, Application forms may be obtained from Student Services in April or from
Students’ [inance Boarcl, Rm401,855 -8 Ave. SW, Ca|gar3 AB TZF §Fi . F’hone: 297-6344.

htt’p://www.a[is.gov.a b.ca/lea rning/[:inancia[Assistancc



http://www.alis.gov.ab.ca/scholarships.info.asp
http://www.alis.gov.ab.ca/learning/FinancialAssistance

Deac”inc: Julg 3] AAMD & C Scl‘xolarsl’uip Frogram (Albcrta
Assoc. of Municipa| Districts & (ounties)

Dcscription:

Student must be resident of a municipalit}j which is a memberin goo& standing of the AAMD &, be
registerec{ to commence their first year of studies at a recognized Alberta Post~seconc{arg institution,
and be Pursuing a course of studies which is of relevance to local government and/or rural communities.
APPIications must include letter, transcriPts, brief resume, and written confirmation of resic{encg. Sencl
to AAMDe&(, 4504 - 101 St. | dmonton, Alberta T ¢ 5(59

Unknown Alberta Oppor’cunitics Bursarg Provides non-repagablc assistance of $500-
$3%000. Fost~seconc{arg students with a minimum of $4000 of student loans quali%. Frioritg is given to
those with the highest need.

H’ctp://www.a[is.gov.a b.ca/lea rﬂing/Financia[Assistancc

Deadline: Unknown Student Pusiness | oans

Description:
UP to $3000 interest free loan for students wanting to start a summer business. Must submit
a concise business Plan, ?unding is on a first-come first-served basis. | oan is interest free until

October i Fonowing the summer of the loan.

Deadline: Ongoing
Angtimc Bank of Montreal “Brain Moncg“ Student | ine of Credit

Dcscription: Fu” or Part~timc student cntcring any year of Post~sccondarg education. Borrow up to a
maximum of $6500/3ear1cor Four\ljears. Fag montHg interest on the amount you use. Flease note that

these loans do not qualigg for the A”Jcrta OPPortunities bursarg assistance.

Deandline:Ongoing Millenium ScholarshiP Foundation Bursar\lj Frogram $ 1000 to $4000
Dcscription: Onlg students who applg to the Students [Tinance Doard for assistance qualhcg for this
Bursarg. Awarded to Post~secondarg students who demonstrate merit and have the greatest financial

need. Application included on Student | oan aPPlication‘

http://www‘mi”enniumsc!ﬁolarsl’xips‘ca/cn/main‘l‘xtm[

Deadline: Ongoing KidSPort Socfetg Regfstration [Fees, equipment etc.

Description : KiciSPort assists economica”g &isadvantaged Alberta kids to overcome barriers

which prevent them from Par‘ticipating in sports. For more information and a communit9 contact call i-


http://www.alis.gov.ab.ca/learning/FinancialAssistance
http://www.millenniumscholarships.ca/en/main.html

888-91 ‘1’—K]ij (A”Jcrta toll Frec) or912-0477 (Calgarg Arca)

FOST SECONDARY
INFORMATION.

(ertificate, diploma, &egrce ...what's the

difference?

Ccrti{:icatc, diploma, applicd degrec some Pcoplc think thcg are the same thing
however, there are some importan’c differences in the way these words are used in

Alber’ca‘s Post~secondar5 education system.
A]bcrta Joumcgman Certificate (APPrcnticcshiP) programs

e are available in 50 clesignated trades in Alberta.

e involve registered aPPreﬂtices completing a spechciecl number of on~thejob
training l’lours, Pcriods of formal instruction at one of A”Df:rta’s training

institutions and an examination.

e cnable cer’chcicc}joumegmen and completing aPPrenticcs who successxcullg
write an ]ntcrprovincial Standards (Red Seal) Frogram examination, to work

in other Canacliaﬂ Provinces where the clesignation is recognized

Alberta Occupational Certificate Wraining) programs

e areavailablein s designatecl occuPations in A!berta.

e involve registered trainees comPletiﬂg a sPechCied number of on~thejo]:>
training hours, and if rcquircd }35 the spcciﬁc occupation, formal instruction

at one of A”Derta’s training institutions.

Certificate programs



prepare students for entry into speci?ic occupations.

involve one year or less of 1Cu“~time, hands-on study ata co”egc or technical
institute.
require comPletion of some high school studies (often sPechCied gracle levels

and sukjects) for admission.

Excepﬁons; Ccrti{:icatc programs are also offered bg universities. These

universityJevel programs may require high school graduation, some

Post~seconclar9 eclucation, or mature student status for admission.

Diploma programs

* prepare students for employment in a particular field or group of
occupations.

e involve two years of full-time, applied study at a college or technical institute.

o require high school graduation (often with specified grades and subjects) for
admission.

[“xceptions:
o (Colleges also offer diploma programs in general studies or liberal arts.
o (niversity-level diploma programs involve one year of study begond a
bachelor degree, and may be applicable to related master degree programs.
o Alberta College of Art and Design's diploma programs in the visual and

aPP]ied arts require four years of stu&g.

APPlicc! chrcc programs

Provide enhanced career Preparation that aPPlies to a broader range of

career and employment oPPortunities begonc{ entrgJevel inan industrg.
are offered 53 some Pub]ic Co”eges and technical institutes.

are Four—gcar programs (usua”g a two-year diP]oma Plus two additional years)
consisting of six semesters (about three 3cars> of academic studies and at
least two semesters (abou’c one 3ear) of Pai&, re]ated, supervised work

exPerience n industrg.



e have admission requirements that may be similar to those of diploma
programs. ]n addition, comPletion of arelated c{iPloma program may be a

Prerequisite for admission to an applied degree program.

BBCI‘ICIOF Degree Programs

e are offered 59 universities and Private institutions authorized to offer

8CCF€CIi’CCCl &egree Programs.

e involve the equivalent of three orFouruears of full-time stuclg. The length of
program varies bg cliscipliﬂe and }33 institution.

° genera”u have entrance requirements that include a minimum average n
sPechCiecl (arade 12 sukjects, including E_nglish 30. Admission to faculties
with enrolment limits may require marks higher than the spechciecl minimum

average.
Excep tions:

Athabasca UHiversity has an open admissions Policy for students 18 years
of age and older.

A”Derta Co”ege of Art and Design offers a Bachelor of f:ine Arts and a
Baclﬂeior of Design degree program.

Masters Degree programs

e involve a minimum of two years of full-time universitg stuclg beyonc{ the
bachelors degree level. There are time limits for comp]eting &egree

requirements.

° require a comP]eted bachelor &egree for admission. APPiicants who have a
threeyear undergraduate (bachelor) degree are generallu requirecl to
complete an additional qualhcuinguear.

e may require completion of a thesis or a course-based (non—thesis rogram.
yreq P prog

Doc’coral Degree programs



° require two or three years of full-time university stuclg and research begon&
the master's degree level. Tlﬁere are time limits for comPleting &egree

rcquircmcnts.

e involve Plarming and carrying out higl’\ qua]ity research !eading to advanced
knowledge in the student's majorﬁeld of studg.

e include the Preparation and defence of a dissertation on an aPProvecl topic.

Choosing a Fost-ﬁeconclarg Frogram

When similar eclucation/training programs are offered 135 different institutions, how do you know which
Program(s) would be best for you?

The Fo”owing tips can help you make sure that

o the certificate, diploma or degree you earn will be one employers respect, and
P greey Py P

o the Pos’c~secondarg institution you choose to attend will Provide the tgpe of leaming

environment in which you learn best.

T he most imPortarst thing you need to know is whg you want to take an
education or training program. ]Fgou know where you want the training to
take you, itis much easier to decide which program will get you there.
For help c!ecic}ing what you want, check out the "(Career Hanning”
articles at www.alis.gov.ab.ca/tips/archivc.asp articles in the TiP of

the Week archive.


http://www.alis.gov.ab.ca/tips/archive.asp

Make sure you are aware of all the education and training programs that
might fill your needs, and if there are less formal methods of acquiring the
knowledge and skills you need (e.g. on-thejob training, distance education
courses).
I"or help identifying education and training alternatives, see
FDINFO at www.alis.gov.ab.ca/cdin{:o/ and the "Mang Training
Paths Develop Sia”s and Knowlc&ge”article
www.alis.gov.ab‘ca/tips/archivc.asP?EK= 126 article in the Tip of
the Week archive on the ]ntemct, or refer to the Publication, ]t‘s
About | ime..to choose a Post—secondarg program, Publiskec’ bg
Alberta Human Resourccs and Emplogment Telephone the
Alberta Career |nformation [Jotline at 1-800-661-375% orin
I~ dmonton at 4224266 for information as well.

When you've identified one or more programs that could get you started in the direction you want to
g0, you'“ Probablg have a number of questions.

v W!’lat are the entrance recluircments?

v |sita ”ciuota Program” with limited enrolment? If so, what sort of marks do I need for
admission?

How ]ong does it take to comP]ete the Program?

thn does the program start? ]ﬂ Scptcmber, or are there other Possib]c entry dates?

|s there an aPP]ication deadline? |f 50, when?

AN N NN

Does the program include a work exPerience comPonent’? ]F 50, is it volunteer work or are

students Paid for their work?

v What Percentage of graduates have found related emPlogment after gradua’cion?


http://www.alis.gov.ab.ca/edinfo/
http://www.alis.gov.ab.ca/tips/archive.asp?EK=126

4 How much do tuition, books and supplies tyPicallg cost?

T he most reliable source of information about a Particu]ar program is the institution that offers
the program. You can contact Post~sccondary institutions direct]zj and request Prir\’c matcrials, or

check out their websites.

lmcormation about Public Pos’c~seconc{ary institutions in Aiberta, including contact imcorma’cion, is

Postecl in the "Learning" section at http://www.alis.gov.ab.ca/lcarning/ of the AL]S website.

]Fyou don't have easy access to the ]nternct or you would like to browse tlﬂrougl‘l Print information
froma variety of institutions, visit a career counse”ing office or Pub]ic librarg in your area. | abour
Market ]mcormation Centres, which have coPies of Post~secon&arg institution calendars, are

located at the nearest career centre tl'xroughout the Provincc.

LABOURMARKE T
INFORMATION CENTRE
DOWN TOWNLOCATION


http://www.alis.gov.ab.ca/learning/
http://www.alis.gov.ab.ca/career/cs/abcareer.asp

5t}1 I:Ioor, Ccntur3 Fark Flacc
855 -8 Avcnuc SW
Calgary AD T2F 3P

To be connected tollfree from angwlﬂerc in
A”:)Crta, dial 31 0-0000, then dial (403) and

the Phone numbergou wish to reach‘
Phone: (403) 297-6344
Hours: Mon., Wed., [ri.

8:15 a.m. ~4:30 p-m.

T ues,, Thurs.

8:15 a.m. - 9:00 p-m.

Forstudent Funding assistance
telephone 1-800-222-6485

Services Provided:
b A”chrta Works
- mployment and T raining Services
Career & [ mployment Programs and Services
> Student [Tunding

> T his centre has multimedia carcer c{evelopment resources in the Fo”owing areas:

® career Planning

o occupations

(] labour market trends
® associations

e cducations

. aPPrenticeshiP

_job search

interviewing skills
cover letters
resume writing
entrepreneurslﬁip
work search
wage information

etc.


http://www3.gov.ab.ca/hre/calgary/sfunding.asp
http://www3.gov.ab.ca/hre/albertaworks/index.asp
http://www3.gov.ab.ca/hre/ets/index.asp
http://www3.gov.ab.ca/hre/cep/index.asp
http://www3.gov.ab.ca/hre/calgary/sfunding.asp

» Additional services include:

e internet (career Planning ancl_job search) o Photocopging
[ Faxing

Aﬁzer Hou'vc used Print ancl/or lntcrnct resources to gatl’:er basic information about your program

oPtions, talk to People connected with each program:
> program graduatcs,
> rcprescntatives of related Proxccssional associations or licensing bodies,
> emplogers !ike]y to hire program gracluates, and/or,
> program instructors.

Fimding and contacting these Pcop!c may take some determined ﬂctworking, but it's well worth the
effort. For examplc, if emplogers tell you that ’cheg Prmccr to hire graduates of a different program,
that's deﬁnite]g somethiﬂg you want to know before you enrolll

Your choice of institution may be influenced by any or all of the Fo”owing considerations:
> location G’now close is the institution to your home?),
size (woulcl you PreFer the learning environment at a smaller or larger institution?},
type of institution (Public or Private, axclciliations, etc.),
the institution's academic reputation in your subjcct Field,
costs (tuition, books, accommodation, etc.),
social and athletic programs, and/or

>
>
>
>
>
>

student services and facilities (counse”ing services, student housing, etc.>

Most Post~sccondar3 institutions have “open houses" or "information sessions” in the spring. [t's a
great OPPortunitg to look around the campus, exPerience the leaming environment, ask about

program content, and find out what student life is like.

Co”cgc, technical institute, university ~what's the difference?

Wondcring how a Privatc co”cgc differs from a university, or how a Pub]ic co”cgc differs from a technical

institute? | o hclp sort out the differences, here's an overview of the Post~sccondar3 education system i



Alberta

Public Co”cgcs

% Alberta has 15 Pub]ic]gﬂcunc{ec‘, boarchovcrnccl co”cges. Theg may offer academic ngraclinf
Job readiness, continuing education, aPPrenticeslﬁiP and one-year certificate programs as well 2

two~3ear cliPloma ancl universit3 transFer Programs. Some a]so OFFCF aPPllCCI degree Programs.

Exce/otfon: TI’IC A]berta Co”ege of Art and Design offers Four~3car cliplomas, a Bache]or of Fine,
program and a Pachelor of Design program.

% Public co”cgcs tend to have smaller classes than universities and offer students a close-knit

learning environment.

Co”eges that offer universit3 transfer programs give students the oPtion of beginning universitg studie

an institution that may be closer to their homes.
Technical |nstitutes

qTechﬂica] ]nstitutes offer one-year certhcicate, two-year diPloma, aPPlied degree, aPPrenticeshiP and

continuing education programs.

chd’mica] institutes rcsPOﬂd to labour market needs and offer programs tailored to workpiacc

rcquiremcnts.
(niversities

qubcr’ca has three camPus~basccl universities and one distancc~]earning university.
q(/lnivcrsities offer a wide range of dcgree programs ’chroug}ﬁ various clepartmcnts and faculties.
Note: O’cher Post~secon&ar5 institutions also offer degree programs.
- T he technical institutes offer aPPlied degree programs.
- TI’IC Privatc co”cgcs with dcgree granting status offer clcgrcc programs.
- Some Public co”cgcs Providc app]icd clcgrcc programs.
- T en non-resident institutions have aPProval to offer clegree programs in Alberta.

the number of students attending universities in Alberta range from 5,000 to over 30,000.



Private Co”cgcs with Degrec Granting Status

q/\lberta has seven Private co”eges that grant bachelor's clegrees aPProved ]:)g the Frivate Co”eges
Accrcclitation Board. Foralist of the accredited degrec programs, visit www.Pcab.gov.ab.ca

Private Co"cgcs and |nstitutions

quber’ca has numerous Private co”eges. Some are affiliated with Post~sccondar9 institutions in Albert
co”eges in the Um'ted States, Canadian or American Bible Co”ege/Theologica] schools or
associations. These Private co”egcs offer Post~scconc{ar5 programs in areas of stuc!y such as Clivinitg

Native studies.

there are also 139 Private institutions in Alberta oxcmcering vocational programs licensed under the Fri
\/ocationa] Schools Act. A lis’cing of institutions inc]uding the programs they offeris available at a cz
centre near you.

q | icensed programs offered bg Private institutions resPond to current labour market demand. These
programs prepare students for emplogmcnt inawide variety of occupations.

q Frogram~spechcicjob P!acement data are available at the institution that offers the program and from t|
Private |nstitutions Branch of Alber‘ca Leaming.

Tl'xc Banﬁ Ccntrc

the Banff Centreis a Publiclgﬂcundcc] institution which Providcs advanced continuing education
oPPortunities in fine arts, management studies, Ianguage training and environmental training for PeoP]e

already have academic credentials and//or professional experience in their discipline.
Y P P P

How to Stuclg Egectivelg

Studgirsg exCFcctivelg takes determination, effort, organization and Practicc. ]Fgour
s’cuclﬁ skills are rusty (or never were very good), the best time to imProve them is before

you go back to school. You‘” be busg enough when school starts!

Fact: | o succeedin their studies, most students in Post~secondar3 programs must

devote about two hours of stuclg time for every hour of class time. That often


http://www.pcab.gov.ab.ca/
http://www.alis.gov.ab.ca/career/cs/abcareer.asp
http://www.alis.gov.ab.ca/career/cs/abcareer.asp

adds up to over 40 hours a week o1c c]ass ancl study time.

Sct up a stuclg schedule.

Your schedule should be chib;e) but it should be written down. A schedule IwelPs you

get organized and make decisions about how much time to sPend on what (so you
don't spencl too much time on rciativc]g unimpor‘tant assignmcnts). Start }35 writing
down exam and assignment due dates and work back from there. You may find that
you can't afford to take a full two c{ags off every weekend, but do schedule some time

for recreation.
Studg every clay, during your best hours.

Shorter, more Frcqucuwt, stuclg times are more effective than ]onger study Periods
once or twice a week. lggou must studg for ]ongcr than two hours at a s’crc’ccln, give
3ourselmc a short break and switch to a different subject. Whenever Possiblq choose
the time of dag when you are most alert. ]:orcing 5oursclmc to studg when you are

exhausted or distracted makes it much harder.
KCCP your schedule flexible and as creative as Possible.

Kcview your schedule regular]g ~ unexpected events and assignments that take longer
than expectecl will require you to make adjustments. You can borrow or tra&e, but
never steal stuc{9 time! l]cgou need to "make” more study time, try using bits of free
time between classes or using time that might otherwise be spent waiting - fora

doctor's aPPointment or on the bus, for example.
Sct short-term goals.

]Fgracluation seems a long way ogj try setting more immediate short-term goals. ]n’cerim
goals such as reac{ing two chapters }39 the weekencl, doing well on an assignment, or
Passing an exam are much more mcaningmcu] ona dag—to—dag basis. Reward 9oursch
when you achieve an imPor’cant goal - give 3ourscl1c a couPIe oxcgui]t~1crcc hours at your

favourite Pas’cime, for example.

Make sure gourgoals are realistic.



Don't take all of the most difficult courses in 3our1cirst term "to get them over with."
Acﬁus’cing to the program takes a little time so try to balance your workload in each

term. lgyou can, make 9our1cirst term your easiest.
Compctc with 3oursclmc.

See hcgou can increase the length of time you can concentrate, imProve your mark on

the next exam, or accomp]ish more in a set amount of time.
T hink and say Positive things about studying.

]Fgou have a negative attitude ("] can't do it," "it's too hard," "it's boring”), you are
making tlﬁejob harder and more unpleasant than it has to be. APProach studying in
the same way you would aPProach any other tHPe of work - take a Positive attitude
and tackle it head on.

]:ight off the urge to Procrastinatc.

Sometimes brcaking !argc tasks (]ikc assignments) into sma”cr, more manageab]c
tasks makes them seem less daunting \thn atask can be compieted ina Fair]g short
time, you are less ]ikelg to waste time getting started. Re]cuse to listen to the excuses

you give gourse]]C for Put’cing things off.
Make it easy to start stuclging.

You need a quict P!ace you can use all the time - one with a desk or tab]c, a
comfortable chair, and goocl ]ighting and ventilation. [ Jave evergtlﬁing you need
organized and handg. ]ggou can't keeP your mind on your studies for very long, start

with short but more Frequent studg sessions.
With Practice, you can imProve your abilitg to concentrate.

FFor more suggestions and sPechCic recommendations about how to take notes, for
example, ask a librarian for suitable sclwu'lelp materials or ask about s’cudg skills

seminars at the school you Plan to attend.



More to |~ ducation than Stuclging

When you start a Post~seconclarg education program, you entera communitg filled
with exciting Possibilitics for !caming, career bui]ding, and having fun. Jf all you dois

attend classes and s’cudﬂ, you miss opportunities to

L makc new ]CriCﬂdS and CJCVC!OP a SUPPOf‘t ﬂCtWOFi( O{: PCOP]C WhO can hC]P 3OU

do well in your studies, find related work after you gracluate, etc.,

° cxpand and &evclop your recreational interests and skills (e.g. rock c]imbing,

singing in a choir) Plaging Bridge), and

o dcvelop transferable and pcrsonal management skills that are not taught in the
c]assroomJ but are essential for building and maintaining a well-balanced

!iFCStﬂlC ancl SUCCCSSFUI career.

Most co”cges, technical institutes and universities offer programs and services to lnelp
students get the most out of their education, and aPP13 what ‘chey learn in the labour
market. Fost~sccondar3 institutions may offer all or some of the {:o”owing types of

programs and services.

Orientation sessions designed to helP new students make the transition to student

life.

e  (rientation sessions Provicle a great oPPortunitg to meet other students,
become familiar with the campus, and gather information about other l"lC]PFU]
programs and services (e.g. stucly skills help sessions, effective writing

courses, library tours).
) Y

Frograms and activities designed to introduce students to People who work in

program and related fields ancl/orgivc students Program~relatccl work cxPcricncc.

. Mang Pos’t~seconc{ar5 programs include work cxpcriencc componcnts that
give students oPPortunitics to meet Peoplc and appb their know]edgc ina

real work environment. Frograms that do not include a formal work exPerience



component may Provide oPPortunities to help students connect with the work
world. [Tor examP]e, student associations may Facilitatejob~slﬁaclowing
programs }Dg matching interested students and volunteers from the work
world. Fro{:essional and trade associations may offer sPecial rates for student

members!'lips and encourage students to attend association functions.

Socia] relationships established while you are a student can extend well begond
gra&uation and may leacl, directlg or indirectlg, to future work oPPor’cunities.

Recreation, sport, cultural, religious, health programs and services clesignecl to helP

students cleveloP and maintain healthg, balanced lilcestglcs‘

e Most campuses have recreational facilities that Provide students with
oPPortunities to swim, skate, lift weigl*\ts, run or Plag team sports. ™ xercise
can relieve stress and give you the lift you need to keep Plugging away at your

studies.

° C]’xoirs, drama clubs and cultural groups give students the oPPor’cunitﬂ to

Par’ciciPate in or attend a wide varietg of cultural activities.

° Cl’xap]ain services, representing various religious denominations, deal with the
sPiritua] and re]igious aspects of student life on campus. leese services may

include counse”ing, suPPort groups and clubs as well as worshiP services.

L] CamPus health centres often have extended hours to meet students' needs

for medical care.

Career Planning and Placement services designed to help students find suitable

Parb-time, summer or full-time work.

° Througn individual or group sessions, career counsellors help students write
résumés, prepare Forjob interviews and develop other work search skills.
Theg may also Provide labour market information and other Careerguiclance

services.

o Emp]ogers often begin recruiting on campus in October, soit's imPortant to



visit the student cmplogmcnt and career services office carlg in the academic

year.
Services and programs for sPccial student Populations.

o Special student services Providc support and counsc”ing for Aborigirsai,
clisab]ed, ?oreign and other student Population&

Check your institution's calendar or website to learn more about student services.
Remember, onlg part opgour learning will take P]ace in the classroom — the rest is up to

you. Makc the most of it!

Need a High 5chool Diploma’?

Didn't finish school, but need qua]hcications equivalent toa high school diploma? [f
you are over 18, you may or may not have to go back to school to get the
credentials you need. Your oPtions clePend on whg you need a high school diploma

or equivalent‘

X ]Fgou want to take a Post~secondar5 or training program, you may not
need a high school cliPloma for admission. ]Fyou are atleast 18 years of
age and have certain spcchciccl higl‘l school courses, you may be e]igible for
admission to the program you want to attend. T o find out, check out the
mature student admission Policg and program admission requirements in

the institution's calendar or on its website.

(Caution Not all Pos’c~secondarg institutions exempt mature students from

Fu]]ci”ing all of the standard admission requirements‘

Minimum age and other requirements SPeciFiecl in mature student
admission Policies vary from one institution to another. For example,
some institutions requirc aPP]icants topassa writing competency

cXxam.

<> ]Fgou are not sure your academic skills are good cnough for you to



successlcuny comPlete the Post~seconclar5 or ’craining Program o?your
cl’xoice, it may be a good idea to take one or more upgrading courses even

i)cgou are alreadg e]igible for admission to the Post~secondar9 program.

X ggou need academic ngraCJing, several institutions may offer suitable

programs at locations near your home.

Man9 Pu]:)lic and Private school boards offer Part~time continuing education
courses for adults. Forinformation, call your local school board(s) or visit school

board web sites at www.asba.ab.ca/PcoPlc/

Mang Public and Private co”cgcs and technical institutes offer Part~timc and full-
time programs &esigned to ECIP students ngra&e their academic skills. These
programs may be called co“ege preparation programs, bridging programs, pre-
tccl*mologg programs, pre-careers programs or transitions programs. For
information, contact the Publiclgqcundccl institutions, Private vocational schools
or the communitg consortium office near you or visit their web sites. Contact
information is available through the A!bcr‘ca Carecr |nformation Hot]inc, | ~-800-~
661-375%, or(780) 4224266 in [T dmonton, or check F DINFQO, the database
of Post~secon&arg programs in Alberta at www.a]is.gov.a]).ca/cclin{:o

(Caution ngrading programs may be clesigned spcchcica”g for students who
wish to quali% for other programs offered at the same institution. |f
you Plan to attend a different institution after you graduate from an
upgracling program, make sure the credentials

you earn will be accepted at the institution you P]an to attend later.

]Fgou want to demonstrate to 3ourselxc and others (For examplej cmploger5> that

you have the knowledge acquired tlﬁrough clailﬂ living that is equivalerxt to the

imow]cclgc of a high school graduatcj you can write a series of five GED

(Genera] I~ ducation DiP]oma) exams to earn a Higl‘x 5(:1’!00[ Equivalencg

Diploma.

Caution Before you invest time and energy Preparing for (G D exams, talk to

several emPlogers who have the types onobs for which you would like
to qualhcg‘ f:incl outifa High 5choo] E_quivalency DiPloma will get


http://www.asba.ab.ca/people/
http://www.alis.gov.ab.ca/edinfo/

you where you want to go.

To find out about the GED, Preparation courses and exam sites,
check out the Fo“owing websites:

National Adult Litcracg Database ((Canadian) at
www.nalcl‘ca/gcclbluc/albcrta.l'\tm,

GE Donline at www.gedonline.org, or

GED Tcsting Service at www.accnct.cdu/calcc/gccl/

]Fgou cannot attend classes, you may be able to take distance education courses
to complete high school &iploma requirementa The Alberta Distance Learning
Centre (ADLC) offers K to 12 courses, and Provicles free P]acement testing to
determine where you should start. [For more information, visit the ADLC web
site at www.adlc.ab.ca or Phone (780) 674-53%3 in Barrhea&. To call toll-free
from angwhere in Alberta, dial 3 10-0000 first and then the Phone number.

Which Fost~sccondar9 |nstitution(s) Should |
Attend?


http://www.nald.ca/gedblue/alberta.htm
http://www.gedonline.org/
http://www.acenet.edu/calec/ged/
http://www.adlc.ab.ca/

]F 0ﬂ19 one school offers the program you want, your choice of which institution to

attend is obvious. Or is it? Maybe not,

o ifthereare Post~secon&ar5 institutions closer to home that offer aPProPriate

trans{:er Programs, or

o hc an educational consortium 01C1Cers the Program or transxcerab]e courses at a

location near you.

Tra HSFCI’ Progra ms

You may be able to take up to two years of Pos’c~seconclar3 education at a closer
school (the "scnding” institution), and get credit for those studies from the school that
offers the program you want to complc’ce (the "receiving" institution). [ Jowever, there

are two imPor’cant tlﬁings you need to know be]core you enro] ina trarxS)Cer Program.

Admission to the receiving institution program is competitivc) and the number of
students who can be admitted may be limited. Therefzorc, admission is not automatic

alctcr comP]etion oF a transger Program.

You are responsib]e for the P!anﬂing and consultation requirccl to make sure that

you will receive credit for all of the courses you take at the scnding institution.
T o decide which courses to take at the sending institution,
% check the transfer program advice in the scnding institution's calendar,

% check the receiving institution's calendar to get the most current program
ac}viccj and then refer to the Alber’ca Transfcr Guicle to be sure the courses
you select will transfer. The (huide is online at www.acat.gov.ab.ca or
available free of charge at Post~secondarg institutions or from Albcr’ca
Councii on Admissions and Tranchrs. Fl‘mone (780) 422-9021 or310-
0000 (’co” Frec). T ouse the (huide or the ]ntemet site e{:]cectiveb, you need

to know

the program title and the codes and numbers (e.g. ART 51, B]OL iO7> of


http://www.acat.gov.ab.ca/

the courses you want to take at the sonding institution (to find out which

receiving institutions will grant credit for ttwem)J and/or

the codes and numbers of first and second year courses at the receiving
institution (to find out which courses at sending institutions are considered

eciuiva]ent).
Stuclging in your community

]tuou live outside of major towns and cities in A]berta, you may have the oPtion of
taking Post—seconc{ary programs in your community ttlrougtv collaborative
organizations and E_ctucational Consortia. AH programs mect the same standards
and have the same entrance requirements as those offered on the main campuses of

the institutions that deliver the programs. Ctnecic with:

Albcrta-Norttl at www.abnorth.ab.cais a Partnerstwip of six Post~secondary

institutions to Provicle qua!itg educational oPPortunities to adult learners in northern

Albcrta.

[First Nations Adult and Higher = ducation (Consortium at www.tnatnec.org whose
purpose is to Provicle qua]ity adult and higher education by and for Peoplo of the

[irst Nations.

Eclucational Consortia, associations of Post~secondar3 institutions Providing a
range of programs and courses in communities not served clirectlu bg a sing]e

institution. | here are four consortia in Alberta:
Big Countrg [ ducational Consortium serves the Drumheller, Stettler, T hree
Hills, FHanna, Ogen, Youngstown and (Cereal areas
Chinook [ ducational Consortium serves the Blairmore, Pincher Creek and

C]areslﬂolm areas

Fembina Educational Consortium at www.Pec.ab.ca serves the Drauton
\/a”eg, Rockg Mountain [ouse, Whitccourt, Fox Creok and Westlock areas.

Ye“owhead Region Educational Consortium at www.yrec.ab.ca serves the
[Hinton, [~ dson, (Grande (Cache and Jasper areas.


http://www.abnorth.ab.ca/
http://www.fnahec.org/
http://www.pec.ab.ca/
http://www.yrec.ab.ca/

Academic ngrading, FPower Engineering, Earlg (hildhood Developmentj
Business Administration, Engineering Technologﬁ and Universi’cy Transfzer are
among the many programs available at educational consortia locations. T he
programs offered can change from year to year c;ePencling on the needs of local

students.

l]C more than one school offers the tgPe of program you want... 9ou‘re in the happg
Position of being able to choose the one(s) you want to attend. ] o learn more about
Post~secondar5 schools in A(berta) visit their websites. You can find links to post-
secondarg institutions on ED]NFO on the A”Jerta Learning |nformation Service
(Al |9) website at www.alis.gov.ab.ca/eclimco.

Visit the schools yourseIF and talk to PeoPle who have attended them. Most post-
seconclarg institutions have “oPen houses" or "information sessions” in the sPring ]t‘s
agreat chance to look around, experience the ]earning environment, ask about

program content and find out what student life is like.

5 Tips For Surviving Correspondence (_ourses

"Live, learn and Prosper!" T hisis not the \/ulcan greeting but it could well be the

instruction that leads to success for any enterprising individual.

Learning takes Place in many different environments, butitisa struggle ina clﬁanging

world to find the time or the P]ace to do it.

Mang workers or those changing careers find it difficult, expensive or inconvenient to
attend classroom learning. Also, many emplogers are giving emplogees manuals or
self-directed courses to ComPIete on thejob. Here are five tiPs for managing learning

From manuals or modu]es.

Be organizecl

Pecause your !earning is not structured like in a classroom, it is easy to

Procras’cinate. Learning on your own requires discip]ine. | ook tnrougn your materials


http://www.alis.gov.ab.ca/edinfo

and find ways to break the !eaming into sma”, defined Pieces‘ Then set deadlines for
9ourscl1c and schedule in the ]earning asa rcgular commitment. ( |se a calendar or

organizer to Plan sPechCic leaming times and activities.

Finda Icarning space

You might be able to learn at work or home hcgou can manage your interruptions and
distractions. | et everyone know when you are Icaming. You may have to close a
door, turn off the stereo and television or not answer the Phone. You may find that
going to a ]ibrarg is necessary. Oncc you have a good !caming space, have all your
1caming materials toget!‘xer and organize&. |f your leaming needs to be Por’cablc, put
all your materials and suPPlies into a case or bag. [tis easy to waste lots of time
loo‘cing for things. (This is esPeciallﬂ true iFyou have kids. ]n our house things like
erasers, Pencils, paper and pens are constant]y disappearing. Wc have had to

declare our office suPPlies as off limits.)

Reacl to learn

To make the best use of your matcria]s, look them over before you start reading.
FFind ways to hclP you organize and summarize the information. KCCP 3ourse]1c
focused when reading bg Iooking for main ideas and ’caking notes. Stop reading
often and ask goursel]c) "\What did Uust read? \WWhat was the main idea?” This self-
testing will hclp you avoid the &agdreaming and lack of focus that can come with
reading.

Find support for learning

[f someone is aware of your ]carning goals and commitments theg can hclp you
succeed. lggou are taking a formal course, you may have tutoring support available
through the Phone or the [nternet. Some learners find it !"lCIP]CUl to link up with
another person who is ’caking the same course. They can then stuclg together or
support cach other.

SUPPort can take many forms including exPlaining subject material, encouraging,



gent]9 reminding you to get atitor hclping with other roles such as covering worHoad,
watching kids, making dinner or other acts that Provide you with time and space for

!eamiﬂg.

Fo”ow tl'zrough

]Fgou find that your ]eaming time is getting bumpcd from your schedulc, consider
other ways to manage your time and roles. You may have to negotiate with your
emP]oger, Familg or friend to helP you make time for !eaming. KCCP in mind your initial
motivation, remind 3oursc]1c whg you are taking the course and how it will hclp you to

SUCCCCCI.

chp these tips in mind to ace your next corrcsponclcncc course.
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